PowerPoint in Sydney – Treasure Hunt
This game is like Pictionary with the exception that you don’t need to draw!

Instructions:

1. Divide the group into teams of 3 

2. Get each team to nominate a runner

3. At the start of the game, the runner comes up to collect a clue

a. They must remember the clue number

b. They can only read the clue – and get clarity on the clue, but may not take it with them.

c. Once the runner has left, they can come back to get clarity on the clue.

4. The runner heads back to the team and has to get the team to find the solution.

a. The runner is not allowed to speak (or whisper or use any ventriloquist actions)

b. The runner may not write (or type) out the clue in any language.

c. The runner may point to the screen, use pictures / symbols, body actions to get the team to find the answer.

5. Once the answer has been found a new runner can be appointed to bring the answer to the clue (with a clue number) and to collect a new clue.

a. The answer must be in the form of an instruction on how to solve the clue.

6. Points are awarded for each solved clue.

a. Each clue is worth a certain number of points.

7. Team with the highest points wins a prize.
	Clue 1: (1 point)
Insert a Word Table into a Presentation.  How is this done without using the Toolbar?


	Clue 2: (5 points)
Insert a new standard Excel worksheet in the Presentation.  Using a menu option, how is this done?


	Clue 3: (2 points)
Without using the drop down menu, show the Slide Layout dialogue box.


	Clue 4: (2 points)
Set the maximum number of undos to 40.



	Clue 5: (2 points)
What is the shortcut key for inserting a Hyperlink


	Clue 6: (2 points)
Ensure that all presentations end with a blank black slide automatically.  You are not allowed to create a slide manually.


	Clue 7: (1 point)
Ensure that every time you save a Presentation, you will be prompted to complete the File Properties dialogue box.


	Clue 8: (5 points)
Ensure all charts, when inserted, will automatically take on font of your PowerPoint presentation.


	Clue 9: (1 point)
How many Action Buttons are there?



	Clue 10: (1 point)
Ensure all short cut keys are shown in ScreenTips (Tool Tips).


	Clue 11: (2 points)
Look in the File menu and notice that it only shows the last four files you were using.  Get PowerPoint to show the last 8 files you were working on instead.



	Clue 12: (3 points)
There are 2 places from where you can use Action buttons.  State where they are.


	Clue 13 (1 point)

From one screen only how can you see if a presentation includes Transition.  You are not allowed to run the presentation as a slide show.


	Clue 14 (1 point)

2 options are available when using Paste Link:   Attach Hyperlink  AND  Microsoft Word Document Object


	Clue 15 (1 point)

How many and what are the options available to animate charts?




Answer Sheet
	Clue 1: (1 point)
Insert ( New Slide ( Choose the Table Slide Layout option from the Slide Layout dialogue box   OR
Insert ( Picture ( Microsoft Word Table


	Clue 2: (5 points)
Insert ( Object ( Microsoft Excel Worksheet ( Ensure ‘Create New’ is selected and click ( OK


	Clue 3: (2 points)
Click the Slide Layout button/icon from the Toolbar only.


	Clue 4: (2 points)
Tools ( Options ( Edit ( Undo ( using the spinners, change the number to 40 in the Undo section


	Clue 5: (2 points)
Control + K


	Clue 6: (2 points)
Tools ( Options ( View ( Ensure the End with black slide checkbox is ticked.


	Clue 7: (1 point)
Tools ( Options ( Save ( Ensure the Prompt for file properties checkbox is ticked.


	Clue 8: (5 points)
Tools ( Options ( Edit ( In the Inserting section, tick the New Charts take on PowerPoint font checkbox if not already ticked.


	Clue 9: (1 point)
There are 12 Action Buttons available for use.


	Clue 10: (1 point)
Tools ( Customise ( Options ( Show shortcut keys in ScreenTips


	Clue 11: (2 points)
Tools ( Options ( General ( Recently used file lists – change to 8


	Clue 12: (3 points)
Draw ( AutoShapes ( Action Buttons tear off palette  OR  Slide Show ( Action Buttons ( tear off palette



	Clue 13 (1 point)

Use Slide Sorter view to look for the transition icon at the bottom of each slide.


	Clue 14 (1 point)

How many options are available when using Paste Link on a blank slide.  Name them.


	Clue 15 (1 point)

Under the Chart Effects tab, there are 5 options – All at Once / By Series / By Category / By Element in Series / By Element in Category



















