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In-Flight Information: PPT032 

Slideshows in PowerPoint
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Use Slide Sorter view to prepare a slideshow
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It’s usually best to use a consistent Slide Transition effect, rather than a different one for each slide.
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	Animation
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	To apply custom animation choose Slideshow(Custom Animation
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	Or use the Animation Effects toolbar:
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	Animating Charts
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	To animate a chart, select a slide with a chart and choose Slideshow ( Custom Animation. 
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	Showing a presentation
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	Select the first slide and then click slide show or Use Slide Show( View Show or View(Slide Show.

Or, if you have the PowerPoint file on your desktop or in Windows Explorer, right-click it and choose Show from the shortcut menu.

Or, if you save a presentation as a PowerPoint Show, it will always open as a Slide Show.

	Controlling a presentation
	You can go to a specific slide, or annotate a slide -right-click the Annotation Tools icon at the bottom left 
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Build bullet text








Timed or on mouse click





Select a sound





Rehearse timing





Slide transition: click here to see the Slide Transition dialog box.





Preview the animation.





Define the animation effect








Transition effect





Rearrange the animation order





Dim series after animation





Specify the type of build, by series or by data points





Select the chart to animate
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